4. QUY PINH KY THUAT TRINH BAY

4.1. Quy dinh danh s6 dé muc

Trong phﬁn ndi dung chinh cua bai viét, cac d& muc 16n phai 1a chir dam, canh trai va duoc
danh s6 lién tuc theo chit s6 A-rap. Cac tiéu muc cap 1 (vi du: 2.1) 13 chir dam, in nghiéng,
va cac tiéu muc cap 2 (vi dy: 2.1.1) 14 chit in nghiéng khong in dam.

4.2. Quy dinh trinh bay bang biéu, hinh vé

Céc bang dit lidu trinh bay trong bai viét dugc ghi thong nhat 1a Bang. Cac bang dir liéu phai
1a dinh dang bang (table) trong phan mém Microsoft Word.

Céac d6 thi, biéu d6, so dd trong bai duoc ghi théng nhat 13 Hinh. Cac d6 thi/biéu d6 dugc
xay dung tir phdn mém Microsoft Excel thi tic gia can giri kém file gdc excel ctia do thi/biéu
dd d6. Voi cac hinh dugc lam béng cac chuong trinh dd hoa (Corel Draw, Adobe
Photoshop...) thi tic gia dinh kém file gdc. Vi cac hinh dang anh (photo), yéu cau 1 file
JPEG, TIF c6 d6 phan giai khong dudi 300 dpi.

Céc bang, biéu, d6 thi va hinh v& nén dugc trinh bay den tréng.

Céc bang va hinh trong bai viét phai dugc danh s riéng biét va theo thi tu lién tuc bang chix
s A-rap, sb thir tu duogc dit sau tir “Bang” hodc “Hinh” (vi du: Bang 1, Bang 2, Hinh 1,
Hinh 2). Mbi bang/hinh can phai c¢é tén twong tmg mo ta chinh xac ndi dung ciia bang/hinh.
S6 thir tyr va tén bang /hinh dugce dit ¢ vi tri phia trén cing cta bang/hinh d6 theo phuong
chiéu ngang, chir in dam.

Céac bang/hinh trong bai viét phai duoc vién dan ngudn. Ngudn duge dit dudi cung cia
bang/hinh, chir trinh bay in nghiéng khong in dam.

Céc ghi chu ciing can dugc dwa vao dé giai thich thém cho bang/hinh trong truong hop can
thiét.

- Vi du: Bang dir li¢u

Bang 1: Ting trudng kinh té toan cau va mot s6 khu vuee giai doan 2009-2011 (%)

Khu vue 2009 2010 2011*
Toan thé giGi 2,3 4,1 2,7
Céc nudce phat trién 3,7 3,0 1,6
Céc nudc dang phat trién: 2,0 7,3 6,0
- Pong A va Thai Binh Duong 7,5 9,7 8,2
- Pong Au va Trung A -6,5 5,2 53
- Chau My Latinh va Caribe -2,2 6,0 472
- Trung Dong va Bic Phi 4,0 3,6 1,7
- Nam A 6,1 9,1 6,6
- Can Sahara chau Phi 2,0 4.8 4.9

Ghi chii: * Toc do tang trucng kinh té nam 2011 la sé liéu wéc tinh.
Nguon: Nguyén Van A (2012, tr.12).



- Vi du: Hinh
Hinh 5: Tiing trwéng GDP thé giéi 2007-2010
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Nguon: Nguyén Van B (2011, 20).

Trong ndi dung bai viét, khi tham chiéu dén bang hay hinh, tac gia can chi & bang hay hinh
cu thé nao (Vi du Bang 1, Hinh 1..). Tac gia can tranh st dung cac cum tir tham chiéu thiéu
cu thé nhu: “hinh trén” hay “bang dudi day”.

4.3. Quy dinh trinh bay trich din va danh muc tai li¢u tham khio
Trich dan tai liéu tham khao 1a mot yéu cau bat budc ddi voi cac nghién ctru. Viée thé hién
cac trich dan tai liéu tham khao c6 y nghia quan trong trong viéc danh gia do chuyén sau va
tinh nghiém tic ctia nghién ctru. Vi vy, trich dan tai liéu tham khao phai dugc trinh bay
dung quy chuén.
Trich dan tai liéu tham khao duoc chia lam 2 dang chinh: trich din trong bai (in-text
reference) va danh muc tai li¢u tham khao (reference list).
Danh muc tai liéu tham khao duoc dit cubi cung bai viét, mdi trich dan trong bai viét (in-text
reference) nhét thiét phai tuong ung vdi danh muc nguén tai ligu dugc liét ké trong danh
sach tai liéu tham khao.
4.3.1. Trich din trong bai (in-text reference)
Trich dan trong bai viét bao gdm céc thong tin sau:

- Ho tén tac gia/td chuc;

- Nam xuat ban tai liéu;

- Trang tai li€u trich dan (doi voi trich dan nguyén van).

C6 2 cach chu yéu trinh bay trich dan trong bai viét:



- Trich dan nguyén van: sao chép chinh xac tr ngir, cau, doan van ma tac gia dung. Cau
trich dan nguyén van phai dugc dé trong dau ngoac kép va bat budc phai ghi ca so trang cua
nguon trich.

Vi du: Nguyén Vin A (2009, 19) néu rd “yéu t6 C c6 anh huéng manh nhat dén san
luong nén kinh té quoc dan”.

- Trich dan dién giai: dién giai cAu chit cia tac gia khac bang ciu chir cia minh, st dung
tir ngir khac ma khong lam khac di nghia nguyén goc. Khi trich dau kiéu dién giai thi khong
bat budc phai ghi sd trang.

Vi du: Yéu to C c6 anh huong manh nhit dén san luong nén kinh té quoc dan (Nguyén
Vién A, 2009).

hodc Nguyén Van A (2009) tin rang yéu t6 C c6 anh huong manh nhat dén san luong
nén kinh t& qudc dan.

Tén tac gia dugc trinh bay nhu sau:

- Tén tac gia nguoi Viét duge viét day du ca ho va tén. Vi du: Nguyén Vian A (2009).

- Tén tac gia ngudi nude ngoai chi can viét ho. Vi du: Kotler (2010).

- Truong hop dic biét: tic gia ngudi Viét xuat ban tai liéu bang tiéng nudc ngoai thi dan
nhu tén tac gia nguol nudc ngoai.

- Trudng hop c6 hai tac gia thi viét tén ca hai theo quy chuén trén, giita hai tén dung chir
“va”. Vi du: Nguyén Vin A & Nguyén Vin B (2009), hoic Kotler & Smith (2010).

- Trudng hop c6 ba tac gia trd 1én thi viét tén tac gia dau tién theo quy chuan trén va thém
“va cong su”. Vi du: Nguyén vin A & cong su (2009), hoic Kotler & cong su (2010).
4.3.2. Danh muc tai liéu tham khdo (Reference)

Danh muc tai liéu tham khdo dugc dat cudi bai viét, dugc bat dau bang tiéu dé “Tai liéu
tham khao”, tiép theo liét ké tai liéu tham khao (sach, bai bao, ngudn an pham dién tir...)
dugc sap xép thir tu Alphabet theo ho tac gia, tén bai viét/an pham khéng c6 tac gia.

Chi li¢t ké cdc tai ligu tham khdo dwoc trich dan trong bai.



MJi danh muc tai liéu tham khao bao gém céc thong tin: tén tic gia, nim xudt ban, tén tac pham, noi xudt ban. Dudi day 1a chi tiét quy
chuén trinh bay trich dan va danh muyc cac loai tai liéu tham khao.

Loai tai li€éu tham khao

Sach
Mot tac gia

Quy chuin trinh bay danh
muc tai liéu tham khao

Ho tén tac gid (ndm xuat ban), tén
sach, nha xuat ban, noi xuat ban.

DPoi véi tai lidu duoc xuit ban
ngoai Viét Nam, nén ghi 1o tén
thanh phd, bang (néu c6) va tén
nudc.

Vi du vé trinh bay danh muc tii li¢u
tham khao

Vi d1_1~1: ,
Nguyén Van A (2009), Kinh té Viét Nam
nam 2008, Nha xuat ban ABC, Ha Noi.

Vidu 2:

Krugman, P. (1995), Development,
Geography, and Economic Theory, MIT
Press, Cambridge, Massachusetts, USA.

Vi du vé trinh bay trich din twong
irng trong bai viet

Vidu 1:

Yéu t6 C c6 anh huong manh nhét dén san
lwong nén kinh t& qudc dan (Nguyén Vin
A, 2009).

hodc:

Nguyén Vin A (2009, 19) néu 16 “yéu tb C
¢6 anh hudng manh nhét dén san luong nén
kinh té& qubc dan”.

Vidu 2:
Yéu t6 C c6 anh huong manh nhét dén san

lwong nén kinh té quéc dan (Krugman,
2009).

hodc:
Krugman (2009, 19) néu 5 “yéu tb C cb

anh hudéng manh nhat dén san lugng nén
kinh té quoc dan”.

Hai tac gia

Ho tén tac gia 1 va ho tén tac gia
2 (ndm xuat ban), tén sach, nha
xuat ban, noi xuat ban.

Vidu I:

Nguyén Vin A & Nguyén Vin B (2009),
Kinh té Viét Nam ndam 2008, Nha xuit ban
ABC, Ha Noi.

Vidu 1:

Nguyen Van A & Nguyén Vin B (2009) tin
rang yéu td C ¢6 anh huéng manh nhit dén
san lugng nén kinh té qudc dan.




Vidu 2:

Helpman, E. & Krugman, P. (1989), Trade
Policy and Market Structure, MIT Press,
Cambridge, Massachusetts, USA.

Vidu 2:

Helpman & Krugman (1989) tin rang yéu to
C c6 anh huéng manh nhit dén san lugng
nén kinh té qudc dan.

Tur 3 tac gid trd 1én

Ho tén tac gia 1, ho tén tac gid 2,

.. va ho tén tac gia n (nim xuét
ban), tén sdch, nha xuat ban, noi
xut ban.

Vidu I:

Nguyén Vin A, Nguyén Vin B & Nguyén
Vin C (2009), Kinh té Viét Nam nam 2008,
Nha xuét ban ABC, Ha Ngi.

Vidu 2:
Helpman, E., Kotler, P. & Krugman, P.
(1989), Trade Policy and Market Structure,

Vidu 1:

Nguyén Vin A & cong sy (2009) tin ring
yéu t6 C c6 anh huong manh nhit dén san
lwong nén kinh té qudc dan.

Vidu2: ‘ o
Helpman & cdng su (1989) tir} rang yéu to
C c6 anh huong manh nhat dén san lugng

MIT Press, Cambridge, Massachusetts, nén kinh té quéc dan.
USA.
Khong co tén tac gia Tén siach (ndm xudt ban), nha | Vidu I: Vidu 1:

xuat ban, noi xuat ban

Kinh té tri thire (2009), Nha xuét ban ABC,
Ha Noi.

Trong cudn Kinh té tri thirc (2009, 19) néu
10 “yéu to C c6 anh huong manh nhat dén
san lugng nén kinh té qudc dan.”

Vidu 2: Vidu2:
Trade Policy and Market Structure (1989), | Trong cubn Trade Policy and Market
MIT Press, Cambridge, Massachusetts, | Structure (1989, 19) néu rd “yéu td C co
USA. anh huéng manh nhat dén san luong nén
kinh té quoc dan.”
Nhiéu tic pham cua cing | Ho tén tac gia (nim xuat ban y), | Vidu 1: Vidu 1:

mot tac gia

tén sach 1, nha xuét ban, noi xuit
ban.
Ho tén tic gia (nim xuit ban n),
tén sach 2, nha xuét ban, noi xut
ban.

Nguyén Vin A (2009), Kinh té Viét Nam
nam 2008, Nha xuit ban ABC, Ha Noi.

Nguyén Vin A (2010), Kinh té vi mé, Nha
xuat ban ABC, Ha Noi.

Yéu t6 C c6 anh hué’ng manh nhit dén san
luong nén kinh té qudc dan (Nguyén Van
A, 2009).

Nguyén Vin A (2010, 19) néu rd “yéu t6 D
it co6 anh hudng dén san lugng nén kinh té




Quy tic: Sap xép theo trinh tw
nim xudt bin tiv xa dén gan
nhit trong danh muc.

Vidu 2:

Helpman, E. & Krugman, P. (1989), Trade
Policy and Market Structure, MIT Press,
Cambridge, Massachusetts, USA.

Helpman, E. & Krugman, P. (1990), Market
Structure, MIT Press, Cambridge,
Massachusetts, USA.

quoc dan”.

Vidu 2:

Yéu t6 C c6 anh huong manh nhét dén san
luong nén kinh té quoc dan (Helpman &
Krugman, 1989).

Helpman & Krugman (1990, 19), néu rd
“yéu t6 D it ¢c6 anh huong dén san lugng
nén kinh té qudc dan”.

Nhiéu tac phidm xuét ban
trong cung 1 nam cua
cung 1 tac gia

Ho tén tac gia (ndm xuat ban a),
tén sach 1, nha xuat ban, noi xuat
ban.

Ho tén tac gia (nam xuét ban b),
tén sach 2, nha xuat ban, noi xuat
ban.

Sit dung cdc chiv cdi a/b/c...dé
phin biét cdc tic phim khdc
nhau trong cing mét nim xudt
badn ciia tac gida do.

Vi du~1: ,
Nguyén Van A (2009a), Kinh te Viét Nam
nam 2008, Nha xuat ban ABC, Ha Noi.

Nguyén Van A (2009b), Kinh té vi m6, Nha
xuat ban ABC, Ha Noi.

Vidu 2:

Helpman, E. & Krugman, P. (1989a), Trade
Policy and Market Structure, MIT Press,
Cambridge, Massachusetts, USA.

Helpman, E. & Krugman, P. (1989b), Trade
Policy, MIT Press, Cambridge,
Massachusetts, USA.

Vidu 1:

Nguyén Vin A (2009a) tin rang yéu t6 C co
anh huong manh nhat dén san luong nén
kinh té qudc dan. Trong khi d6, yéu to D it
c6 anh huong dén san lugng nén kinh té
qudc dan Nguyén Vin A (2009b).

Viduy 2:

Helpman & Krugman (1989a) tin rang yeu
t6 C co anh huong manh nhit dén san
lwong nén kinh té qudc dan. Trong khi do,
yéu to D it ¢6 anh huong dén san luong nén
kinh té qubc dan (Helpman & Krugman,
1989b).

Nguoi bién soan/Chu bién
(Editor).

Ho tén chu bién (bién soan, nam
xuat ban), tén sach, nha xuat ban,
noi xuat ban.

Vi du~1:
Nguye‘}n Vin C (bién soan, 2009), Quy mo
cac nén kinh té, Nha xuat ban ABC, Ha Noi.

Vidu 1:

Nguyén Vin C (bién soan, 2009) cho ring
X 1a yéu t khong thay d6i theo quy md san
Xuét.




Vidu 2:

Krugman, P. (ed., 1995), Development,
Geography, and Economic Theory, MIT
Press, Cambridge, Massachusetts, USA.

Vidu 2 ’ q
X la yeu t6 khong thay d6i theo quy mo san
xuat (Krugman, ed., 1995).

An pham ¢6 lan xuat ban
khac nhau

Tén tac gia (ndm xuat ban), tén
sach, xuat ban lan thir x, nha xuat
ban, noi xuat ban.

Vi du~1: ,

Ng}lyén Van A (2009), Kiigh te Viet Nam,
xuat ban lan thr 2, Nha xuat ban ABC, Ha
Noi.

Vidu 2:

Krugman, P. (1995), Development,
Geography, and Economic Theory, 10"
edition, MIT Press, Cambridge,

Massachusetts, USA.

Vidu 1:

Yéu t6 C c6 anh huong manh nhét dén san
lwong nén kinh té quc dan (Nguyén Vian A
2009, 20).

Vidu 2:

Krugman (1995, 20) cho rang yéu té C c6
anh huéng manh nhat dén san luong nén
kinh té qudc dan.

Tu dién bach khoa/tlr dién
cé tac gia.

Tén tac gia (ndm xuat ban), tén tir
diéen, Nha xuat ban, noi xuat ban.

Vi du~1: ? o
Ngu}{én Vian A (2009), T dién kinh te, xuat
ban lan thir 2, Nha xuat ban ABC, Ha Noi.

Vi d1,1~1:
Nguyén Vian A (2010, 21) dinh nghia...

Vidu 2: Vidu 2:
Krugman, P. (2009), Economics Dictionary, | Krugman (2009, 21) dinh nghfa...
2" edition, MIT Press, Cambridge,
Massachusetts, USA.
Tir dién bach khoa/tir dién | Tén chu bién (bién soan, nim | Vidu 1: Vidy I:

khong c6 tac gia, chi co
nha bién soan

xuat ban), tén tir dién, Nha xuat
ban, noi xuat ban.

Nguyén Vin C (bién soan, 2010), Tir dién
kinh te hoc, Nha xuat ban ABC, Ha Noi.

Vidu 2:
Krugman, P. (ed., 2009), Economics
Dictionary, 2™ edition, MIT Press,

Cambridge, Massachusetts, USA.

Nguyén Vin C (bién soan. 2010, 30) dinh
nghia...

Vidu 2:
Krugman (ed., 2009, 30) dinh nghia...




Bai viét hoic 1 chuong
trong 1 cudn sach

Tén tac gia cua bai viét/chuong
(ndim xudt ban), ‘Tén bai
viét/chwong’, trong tén sdch, tén
chit bién cudn sach (chu bién),
Nha xuét ban, noi xuét ban, trang
sach chtra nd1 dung bai/chuong.

Vidu I:
Nguyén Vin A (1976), ‘Giai quyét khing
hoang’, trong Kinh té tri thirc, Nguyén Vin
C (cha bién), Nha xuét ban ABC, Ha Noi,
100-120.

Vidu 2:

Helpman, E. & Krugman, P. (1989), ‘Trade
Policy’, in Trade Policy and Market
Structure, Helpman, E. (ed.), MIT Press,
Cambridge, Massachusetts, USA.

Vi d1,1~1: ‘
Nguyén Van A (1976, 101) da de cap...

Vidu 2:
.. (Helpman & Krugman, 1989).

Sach dich

Tén tac gia (ndm xuat ban), tén
sdch, do... dich, nha xuat ban,
noi xuat ban.

Vi du~1:

Nguyen Van A (2002), Tai chinh cong, do
Nguyén Van B dich, nha xuat ban ABC, Ha
Noi.

Vidu 2:

Helpman, E. & Krugman, P. (1989), Chinh
sach thuwong mai, do Nguyén Van A dich,
nha xut ban ABC, Ha No¢i.

Vidu 1:

Theo Nguyén Vin A (2002), yéu t6 C co
anh huong manh nhat dén san luong nén
kinh té qudc dan.

Vidu 2:

Yéu t6 C c6 anh huong manh nhét dén san
luong nén kinh té qudc dan (Helpman &
Krugman, 1989).

Séach dién tur

Tén tac gia (ndm xuat ban), tén
sdch, nha xuat ban, truy cap lan
cudi ngdy... thang. .. , tu <
lien két dén cuén séch trén
internet>.

Hoac:

Tén tac gia (ndm xuat ban), én
sdch, nha xuat ban, truy cap lan
cudi ngay... thang. .. ., <S6
DOI cua cuén sélch>.

Vi du~1:
Nguyeén Van A (2009), Tai chinh cong, Nha
xuat ban ABC, truy cap lan cudi ngay 20

thang 1 nam 2010, tur
<http://www.abcd.com/toancauhoa.pdf>.
Vidu 2:

Krugman, P. (1995), Development,
Geography, and  Economic  Theory,
retrieved on Jan 20" 2010,

DOI:10.1000/182.

Vidu 1:

Yéu t6 C c6 anh huong manh nhét dén san
lwong nén kinh té quc dan (Nguyén Vin
A, 2002).

Vidu 2:

Yéu t6 C c6 anh huong manh nhét dén san
luong nén kinh té quéc dan (Krugman
1989).




Bai bao dang trén tap chi khoa hgc (journal article)

Mot tac gia Ho tén tac gid (ndm xuat ban), | Vidu I: Vidu l:
‘tén bai bao’, tén tap chi, sb..., | L& Xuan H (2009), ‘Tong quan kinh té Viét | Lé Xudn H (2009) tin ring. ..
tap phat hanh, trang chira ndi | Nam nim 2010 va khuyén nghi chinh sach
dung bai bao trén tap chi. cho nam 2011°, Tap chi Y, 15 (4), 7-13.
Vidu 2: Vidu 2:
Krugman, P. (1995), ‘Development, | ... (Krugman, 1995)
Geography, and Economic Theory’, MIT
Journal of Economy, 15 (4), 7-13.
Hai tac gia Ho tén tac gid 1 va ho tén tac gia | Vidu 1: Vidu 1:

2 (nam xuét ban), ‘tén bai bao’,
tén tap chi, $6..., tap phat hanh,
trang chira ndi dung bai bao trén
tap chi.

Lé Xuan H & Nguyén Xuan C (2009),
“Téng quan kinh t& Viét Nam nam 2010 va
khuyén nghi chinh sach cho nam 2011°, Tap
chi Y, 15 (4), 7-13.

Vidu 2:

Krugman, P. & Helpman, E. (1995),
‘Development, Geography, and Economic
Theory’, MIT Journal of Economy, 15 (4),
7-13.

... (Lé Xuan H & Nguyén Xuan C, 2009).

Vidu2: .
Krugman & Helpman (1995) tin rang...

Tu 3 tac gid tro 1én

Ho tén tac gid 1, ho tén tac gia
2,... va ho tén tac gia n (ndm xuat
ban), tén tap chi, sb, tip phat
hanh, trang chira ndi dung bai bao
trén tap chi.

Vidu I:

Lé Xuan H, Nguyén Xuan C va Tran Vin B
(2009), ‘Toéng quan kinh té Viét Nam nim
2010 va khuyén nghi chinh sach cho nim
2011°, Tap chi Y, 15 (4), 7-13.

Vidu 2:

Krugman, P., Kotler, P. & Helpman, E.
(1995), ‘Development, Geography, and
Economic Theory’, MIT Journal of
Economy, 15 (4), 7-13.

Vidu l: ‘
Lé Xuan H & cdng su (2009) tin rang...

Vidu 2:
... (Krugman & cong su, 1995).




Bai viét tir tap chi dién tur
mien phi trén internet

Ho tén tac gia (nim xudt ban),
‘tén bai bao’, tén tap chi, sb... tap
phat hanh, trang chira ndi dung
bai bao trén tap chi, truy cap lan
cubi ngay... thang... nim..., tir
<lign két dén bai bio trén
internet>.

Ho tén tac gia (nim xudt ban),

‘tén bai bao’, tén tap chi, sb... tap
phat hanh, trang chira ndi dung

Vidu I:

Lé Xuén H (2009), ‘Tong quan kinh té Viét
Nam ndm 2010 va khuyén nghi chinh sach
cho nam 2011°, Tap chi Y, 15 (4), 7-13,
DOI:10.1000/182.

Vidu 2:

Krugman, P., Kotler, P. & Helpman, E.
(1995), ‘Development, Geography, and
Economic Theory’, MIT Journal of

Economy, 15 (4), 7-13, retrieved on October

Vidu l: .
Lé Xuan H (2009) tin rang...

Vidu2: ‘
Krugman & cong sy (1995) tin rang...

bai bao trén tap chi, truy cap lé‘lr} 20™ 2010, from
cuodi ngay... thang... ndm..., <SO | <http://www.xyz.com/ad203.pdf>.
DOI cua bai bao>.
Bai viét tr co s& dit liéu | Ho tén tac gid (ndm xuét, ban), | Vidu 1: Vidu l:

dién tur

Bai viét trén bao /tap chi

Bai viét trén bao/tap chi
pho thong c6 tac gia

‘tén bai bdo’, tén tap chi, so....,tap
phat hanh, trang chtra ndi dung
bai bao trén tap chi, truy cap
ngay... thang... nam..., tr co sO
dir ligu. ..

pho thong (newspaper, magazi

Ho tén tic gia (nim xuat ban),
‘tén bai bdo’, tén bdo/tap chi,
s0..., ngay... thang... phat hanh,

Lé Xuén H (2009), ‘Tong quan kinh té Viét
Nam ndm 2010 va khuyén nghi chinh sach
cho ndam 2011°, Tap chi Y, 15 (4), 7-13, truy
cap ngay 20 thang 10 ndm 2010, tir co s¢ dir
liéu ABI Global.

Vidu 2:

Krugman, P., Kotler, P. & Helpman, E.
(1995), ‘Development, Geography, and
Economic Theory’, MIT Journal of

Economy, 15 (4), 7-13, retrieved on October
20" 2010, from ABI Global database.

ne)

Vidu I: ,

Lé Xuan H (2009), ‘Marketing truc tuyén &
Viét Nam’, Tiép thi, ngay 24 thang 5, trang

trang bai bao.

8.

Lé Xuan H (2009) tin rang. ..

Vidu2: ‘
Krugman & cong sy (1995) tin rang...

Vidu 1:
... (L& Xuan H, 2009).




Vidu 2:

Krugman, P. & Helpman, E. (1995),
‘Development, Geography, and Economic
Theory’, The MIT Times, October 20", page
8.

Vidu2: .
Krugman & Helpman (1995) tin rang...

Bai viét trén bao/tap chi
pho thong khong co tac
gia

Tén bdo/tap chi (ndm xuit ban),
‘tén bai bao’, s0..., ngay...
thang..., trang bai bao.

Vi ,du 1: ,
Tiep thi (2009), ‘Marketing truc tuyén &
Viét Nam’, ngay 24 thang 5, trang 8.

Vidu 2:

The MIT Times (1995), ‘Development,
Geography, and Economic Theory’,
October 20", page 8.

Vi ,du 1:
Tiep thi (2009) dua tin...

Vidu 2:
.. (The MIT Times, 1995)

Bai viét trén bao dién tur

Ho tén tic gia (nim xuat ban),
‘tén bai bao’, tén bdo dién tur,
truy cép lan cudi ngay... thang...
nam..., tir <lién két internet bai
viét trén trang bao>.

Ngudn tai liéu trén World Wide Web (WWW)

Tai liéu trén WWW c¢6 tac
gia

Tén tac gia (ndm cdng bo), tén
bai viét/tai liéu, truy cip ngay. ..
thang... nam..., tir <lién két dén
tai liéu trén internet>.

Vidu I:

Nguyen Van A (2010), ‘Tang trudng tin
dung gan lap day chi tiéu’, Vneconomy, truy
cap lan cudi ngay 04 thang 11 nam 2010, tu
<http://vneconomy.vn/156.htm>.

Vidu 2:

Krugman, P. & Helpman, E. (1995),
‘Development, Geography, and Economic
Theory’, The MIT Times, retrieved on
November 11" 2010, from <http:/mit-
times.com/156.htm>

Vidu I:

Lé Xuan H (2009), Marketing truc tuyén &
Viét Nam, truy cap lan cudi ngay 24 thang 5
nam 2010, DOI:10.1000/182.

Vi du~l : .
Nguyen Van A (2012) cho rang...

Vidu2: .
Krugman & Helpman (1995) cho rang...

Vidu l: i
Lé Xuan H (2009) cho rang...




Hoac

Tén tac gia (ndm cong bd), tén
bai viét/tai liéu, truy cip ngay...
thang... nam..., tir <S6 DOI clia
tai ligu>.

Vidu 2:

Krugman, P. & Helpman, E. (1995),
Development, Geography, and Economic
Theory, retrieved on November 11" 2010,
from <http://mit-times.com/156.htm>

Vidu 2:
... (Krugman & Helpman, 1995).

Tai li¢u tréen WWW khong
cé tac gia

Tén bai viét (ndm cong bd), truy
cap ngay... thang... nam..., tr
<lién két dén tai lieu trén
internet>.

Vidu I:

Marketing truc tuyén o Viet Nam (2009),
truy cdp ngay 24 thang 5 nam 2010, tur
http://www.xyz.com/ahtm.htm>.

Vidu 2:

Development, Geography, and Economic
Theory (1995), retrieved on November 11"
2010, from <http://mit-times.com/156.htm>

Vidu l: )
... (Marketing truc tuyén o Viét Nam,
2009).

Vidu 2:
(Development,  Geography,
Economic Theory, 1995).

and

Tai li¢u tréen WWW khong
¢6 ndm xuat ban

Tén tac gia (khong nim xuat
ban), tén bai viéy/tai liéu, truy cap
ngdy... thang... nam..., tu <lién
két dén tai liéu trén internet>.

Vidu I:

Vién ABC (khdéng ndm xuit ban), Nhing
bién doi ddn sé Viét Nam, truy cap ngay 24
thang 5 nam 2010, tur
<http://www.xyz.com/ahtm.htm>.

Vidu 2:

Krugman, P. (n.d.), Development,
Geography, and  Economic  Theory,
retrieved on November 11% 2010, from
<http://www.xyz.com/ahtm.htm>.

Vidu l: ,
... (Vién ABC, khong nam xuat ban).

Vidu2: , ‘
Krugman (khong ndm xuat ban) cho rang...

Bach khoa toan thu mé
Wiki

“Tén bai viét’ (ndm truy cap), tén
wiki, truy cdp ngay... thang...
nam. .., tir <lién két dén bai viét
trén wiki>.

Vidu I:

“Téng san pham ndi dia’ (2009), Wikipedia,
truy cdp ngay 5 thang 10 nam 2010, tur
<http://vi.wikipedia.org/wiki/GDP>.

Vidu 2:
‘GDP’ (2009), Wikipedia, retrieved on
November 1" 2010, from

<http://en.wikipedia.org/wiki/GDP>.

Vidu 1 ]
... (‘Tong san pham noi dia’, 2009).

Vidu 2:
... (‘GDP’, 2009).




Trich din lai trich din

Ho tén tac gia 2 (ndm xuat ban),
tén sach, nha xuat ban, noi xuat
ban.

- Gidi thich: Y twéng/thong tin
Tac gia 1 dwoc tac gia 2 trich
din trong tic phiam ciia tic gia
2. Khi trich din lai y
twong/thong tin cua Tdac gia 1
dwoc trich trong tic phim ciia
tic gii 2 thi ¢ trich din trong
bai nguwoi viét phii dé cdp dén ci
2 tén tdc gid, nhung phan danh
muc tai liéu tham khdo chi liét
ké nguén tai lidu ciia tic gid 2
(nguén ma ngwoi viét truc tiép
doc).

Vi d1.1~13 )
Nguyen Van B (2010), Kinh té vi mo, Nha
xuat ban ABC, Ha Noi.

Vidu 2:

Krugman, P. (2009), Economics Dictionary,
2" edition, MIT Press, Cambridge,
Massachusetts, USA.

Vi du~1: N N
Nguyeén Van A (trich dan trong Nguyén
Vian B, 2010, 15) chi ra rang...

Vidu2: N
Smith (trich dan trong Krugman, 2009, 15)
chi ra rang...

Mgt s0 nguon tai liéu dac biét

Luan van/Luan an/D¢ tai

Tén tac gid (ndm cong bo), ‘Tén
luan van/luan an/dé tai’, loai luan
van/lugn an/dé tai, noi bao vé
luan van/luan an/dé tai.

Vi d1.1~13 )
Nguyén Van A (2009), ‘Mo hinh tai cau
truc ngan hang Vi¢t Nam’, luan an tién si,

Pai hoc ABC.

Vidu 2:

Krugman, P. (1995), ‘Development,
Geography, and Economic Theory’,

doctoral dissertation,
Massachusetts, USA.

MIT, Cambridge,

Vi du~1: .
Nguyén Vian A (2009, 19) chi ra rang...

Vidu 2:
.. (Krugman, 1995, 19).

Ky yéu hoi thao/hdi nghi

Ho tén tac gia (ndm), ‘tén bai
viét’, tén ky yéu héi thdo/hdi
ngh_z, tén t0 chirc xuat ban, noi

Vi d1.1~13
Nguyén Van A (2010), ‘Sinh vién nghién
ctru khoa hoc: nhiing van de dat ra’, Ky yéu

Vidu l: N
.. (Nguyen Van A, 2010, 180).




xuét ban, trang trich dn.

Hoi nghi téng két hoat dong khoa hoc va
cong nghé giai doan 2006-2010, Vién
nghién ctru X, Ha Noi, 177-184.

Vidu 2: Vidu2:
Krugman, P. (1995), ‘Development, | Krugman (1995, 180) cho ring. ..
Geography, and Economic Theory’, MIT
Proceedings, MIT, Cambridge,
Massachusetts, USA.
Béo cao cua cac to chirc Tén t6 chirc (ndm cong bd bao | Vidu I: Vidul:

cao), tén bdao cdo, dia danh ban
hanh bao cao.

Téng cuc thdng ké (2010), Tinkh hinh kinh té
xd hoi nam 2009, Ha Noi.

Vidu 2:
World Bank (2010), Vietnham’s economy in
2009, Hanoi.

... (Toéng cuc Thdng k&, 2010).

Vidu2: )
World Bank (2010) cho biét...

Van ban phép luat

Tén co quan ban hanh (ndm ban
hanh), tén van ban, ban hanh
ngay... thang... nam...

Bo tai chinh (2007), Théng tw so 44
/2007/BTC huéng dan dinh mirc xdy dung
va phin bé dy todn kinh phi doi véi dw dn
khoa hoc va cong nghé co sw dung ngan
sach nha nudc, ban hanh ngay 07 thang 5
nam 2007.

Bo tai chinh (2007) diéu chinh giam....

Bai tham luén trinh bay tai
hoi thdo, hoi nghi chua
xuat ban.

Tén tac gia (ndm hdi thao tham
ludn dugc trinh bay), ‘tén bai
tham luan’, tham luan trinh
bay/bao cao tai hgi thao/hdi nghi,
tén hoi thao/hgi nghi, don vi to
chirc, ngay thang dién ra hoi
thao/hoi nghi.

Vidu I:

Nguyén Vin A (2010), ‘Muc tiéu phat trién
cua Viét Nam trong thdp nién toi va trong
giai doan xa hon’, tham luan trinh bay tai
hoi thao Phdt trién bén ving, Pai hoc ABN,
ngay 2-5 thang 7.

Vidu 2:
Krugman, P. (1995), ‘Development,
Geography, and Economic Theory’,

presentation at Development Forum, MIT,
July 2™ — 5",

Vi du~1 : ‘
Nguyén Vian A (2010) cho rang...

Vidu2: .
Krugman (1995) cho rang...




Céc cong trinh chua dugc
cong bo.

Ho tén tic gia (nim viét cong
trinh), tén cong trinh, cong
trinh/tai liéu chua dugc cong bd
da dugc su dong y cua tac gia,
ngudn cung cap tai lidu.

Vidu I:

Nguyén Vin A (2006), Quan hé giira lam
phat va that nghiép, tai liéu chua Xudt ban
da duoc su dong cua tac gia, Khoa kinh té
hoc - Pai hoc Kinh té quoc dan.

Vidu 2:
Krugman, P. (1995), Development,
Geography, and  Economic  Theory,

unpublished paper, MIT.

Vi d1,1~1: .
Nguyen Van A (2006) cho rang...

Vidu2: .
Krugman (1995) cho rang...

bia CD-ROM/DVD-ROM
dugc phat hanh chinh
thong

Tén nhan dia (nam phat hanh),
CD-ROM/DVD-ROM, tén to0
chtrc phat hanh, noi phat hanh.

Phat trién ky nang nghién cuu (2010), CD-
ROM, Cong ty ABC, Ha No¢i, Viét Nam.

Thong céo bao chi

Tén c4 nhan/to chirc ban hanh
thong cdo bdo chi (nam ban
hanh), tén thong cdo bdo chi,
thong cdo bdo chi, ngay thang
thong cdo bdo chi, noi ban hanh
thong céo.

Vidu I:

Tap doan dau khi A (2010), Piéu chinh gid
xang quy 2, thong céo bao chi, ngay 3 thang
4, Ha Noi.

Vidu 2:
Google (2010), New search engine, press
release, April 3", Mountain View,

California, USA.

Vidu l: ‘
Téap doan dau khi A (2010) thong bao...

Vidu 2:
Google (2010) thong bdo...

Phat minh/ sang ché

Tén ca nhan/té chuc sang che
(nim sang ché dugc cap glay
chimg nhan), tén sang ché, bang
sang ché s6.., tén qudc gia cip
bang sang che

Nguyen Vian A (2010), Son chong tham XY,
bang sang ché sé 102356, Viét Nam.




4.4. Quy chuan cach viét cum tir viét tat, chir viét hoa, dinh dang ngay thang, dinh dang
con sd, ghi chu

4.4.1. Viét tit

Tir ngit, thuat ngir, tén dia danh tiéng Viét khong dugc phép viét tat. Vi du: phai viét day du
“Thanh ph6 H6 Chi Minh” chit khong viét “Tp HCM”.

Tir ngit, thuat ngit va tén t6 chirc bang tiéng Anh duoc phép viét tit, bao gdm ca to chic cia
Viét Nam c6 tén tiéng Anh. Céc tir viét tat chi duoc sir dung sau khi chiing dugc tac gia gidi
thiéu sau cum tir ddy dt ¢ 1an xuat hién dau tién trong bai viét. Vi du: World Bank (WB)
hoic Small and medium-sized enterprises (SMEs), Tong cuc Thong ké (GSO). ...

Céac don vi do luong thong dung ciing duge st dung ngay ma khong can gi6i thiéu. Vi du:
km, cm, m.

Luu y: Doi v6i cac thuat ngir hodc tén to chirc co tir tiéng Viét tuong duong thi c6 thé ding
tir tiéng Viét & 1an xuat hién dau tién, sau d6 chu thich viét tt. Vi du: Ngan hang Thé gidi
(WB); Tong san pham qudc ndi (GDP); Vén dau tu truc tiép nude ngoai (FDI);...

4.4.2. Chii viét hoa

Céc truong hop dién hinh bao gdm (nhung khong gidi han):

- Tén céc co quan to chirc;

- Tén cac ca nhan;

- Tén cac t chirc hay thé ché duge dung trong cum tir ma né cé vai tro 1a tinh tir bo nghia thi
khong viét hoa. Vi du: Kinh té nha nudc (¢ day khong viét hoa tir “nha nudc™).

4.4.3. Dinh dang ngay thing

- Pinh dang ngay thang tiéng Viét: ngdy... thang... nam.... Vi du: ngay 2 thang 9 nim 1945
(khong viét 2/9/1945);

- Pinh dang ngay thang tiéng Anh: thang..., ngdy... ndm... (vi du: October, 3" 2010).

4.4.4. Dinh dgng con s6

Pinh dang con s trong tiéng Viét: du phay (,) dugc biéu trung cho nhom diy sé thap phan;
dau chdm (.) biéu trung cho phan nhom cac day s6 hang don vi, hang chuc hang trim hang
nghin...

Vi du: 200,233 dong (dwoc hicu: 20 phay 233 ddng); 200.233 dong (dugc hiéu: 200 nghin
233 dong).

Dinh dang con sd trong tiéng Anh: ngugc lai v6i tiéng Viét: dau phay (,) duge biéu trung cho
phan nhom céc diy s6 hang don vi, hang chuc hang trin hang nghin...; Dau chdm () biéu
trung cho cho nhom déy s thap phén.

4.4.5. Don vi do luong

St dung hé metric pho bién tai Viét Nam. Néu tac gia st dung cac don vi thudc hé khac thi
can quy d6i sang hé metric. Vi du: Poan dudng nay dai 10 diam (twong duong khoang
16,1km).



4.4.6. Tén riéng

Tén riéng cua ca nhan, to chirc, quéc gia hay dia danh dugc viét theo chuan tiéng Anh, trir
truong hop tén d6 da co cach phién am khac dang dugc dung phd bién.

Vi du:

- Theo chuan tiéng Anh: Philippines, Malaysia, Myanmar,...

- Tén Han — Viét: Phap, My, Hoa Ky, An D¢, Luan P6n, Bic Kinh, ...

- Phién 4m tir tiéng Nga: Gruzia (thay cho Georgia), Latvia (thay cho Lithuania),...
4.4.7. Don vi tién té:

Viét ddy du tén dong tién bang tiéng Viét & 1an xuét hién dau tién, sau d6 chu thich va viét
tat 3 chir cai theo chuan quéc té. Vi du: “Ddng Yén Nhat Ban (JPY) hom nay ting gia thém
10%”, hodc “Ngan hang Nha nudc tiép tuc giam gia dong Viét Nam (VND) thém 10%”.

4.4.8. Ghi chu (notes)

Céc ghi chu dugc dat cubi bai viét, trude danh sach tai liéu tham khao, duoc bit dau béng
tiéu dé “Cac ghi chi”. Mdi ghi chii phai dugc dénh so theo thtr ty ting dan (1, 2, 3,...) va
phai twong mg vé6i s6 danh ghi chii trong noi dung bai viét.

Céc ghi cht phai ngan gon, chi sir dung trong trudng hop that can thiét.
Luu y: Khong st dung ghi cha cudi trang (footnote).



